
OLRS Notice #2012-02 
 

OLRS Communication  

What?        2012 Spring Enhancement Release            

Who?           OLRS Professional Users  

Why?         Enhancements to Functionality 

When?        April 21, 2012 

Message: The second part of the 2012 NEOGOV Spring Enhancements release is April 21st, 
2012. Below are areas of Insight which will be impacted by the release. 
 
 
Updated My HR Page  
 

The My HR page is updated to a much cleaner look and feel.  

 

 The postings are consolidated into one list, with the option to filter the list by status.  

 You can search on Requisitions, Hires, and Applications by status.  

 The Unreviewed Applicants link that was previously a link on the My HR page is now 

represented by the Applicants section on the My HR page.  

 More detailed searching options previously available through the Unreviewed Applicants 

by Step page are now accessed via the CandidateTrack menu under ‘Unreviewed 

Applications’. 

 Two new graphs have been added to the bottom of the My HR page to give a quick 

summary of Application and Hire activity over the past 12 months by gender and 

ethnicity.  

▪ Note: It is unclear if the gender and ethnicity data will appear since they are 

confidential questions. The state does not use the source of application option 

statewide.  
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Updated Insight and OHC Headers  
 

Insight and OHC are updated with new headers that are consistent with other NEOGOV 
products.  
 
Note the following changes on Insight as referenced by the numbers in the image below: 
 

1) The new Insight logo, IN, has a drop down option that allows you to quickly toggle 
between Insight and the OHC without having to login again. 
 

2) The Search link has been removed from the menu and is now a search field in the 
header bar. 

 
3) Messages are now accessed by clicking the envelope icon in the header. The 

number of messages for your review is displayed in a red circle over the envelope 
icon. 
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4) A calendar icon has been added. This has no functionality at this time, but will be 
used in the future to display information pertaining to specific dates, i.e. dates 
postings are closing. 

 
5) Tasks can be viewed by clicking on the clipboard icon. 

 
6) The dropdown link next to your name will allow you to edit your user profile, upload 

your photo, and access links such as My Profile, My HR, My Links, Help & Support, 
and Sign Out. 

 
7) To add new postings or exam plans, you can click the ‘+’ icon to quickly add a new 

item without needing to navigate through the menu bar. 
 

8) To view recent items, click the clock icon. 
 
 

 
 
 
Note the following changes on OHC as referenced by the numbers in the image below: 
 

1) The new OHC logo, ‘OHC’, has a drop down option that allows users to quickly 
toggle between Insight (if they have access) and OHC without having to log in again.  
 

2) The dropdown link next to the user’s name allows OHC users to edit their profile and 
access links such as My Requisitions, My SME Review, My List, Preferences, Help & 
Training, and Sign Out.  
 

3) To add new requisitions, users have the option to click the ‘+’ icon.  
 

4) To view recent items, OHC users can click the clock icon. 
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Archive Status Flag on Written Exams & Test Keys – released April 7

th
   

 

Written Exams and Test Keys can now be archived. By archiving a written exam and/or test key 
it prevents that exam or test key from being an option to be selected when choosing exams in 
the evaluation steps or test keys for test score upload.  
 
You will only see active written exams and test keys when you first access the page, but will 
have a link at the top to ‘Show All’ if you want to view the archived items as well. 
 

Written Exam: 
 

Navigation: Tests > Written Exams > Archive 

 
 
 
You may view the full enhancement release plan in the NEOGOV Community > Insight 
Documentation > Release Notes. 
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Additional Information: The Ad Hoc Reports (beta) is out of beta testing and has been 
named Ad Hoc Report Builder. The reports previously under Ad Hoc Report (beta) are now 
under Ad Hoc Report Builder. 
 
 
Questions? Contact: 
Service Center: (360) 664-6400 
Email Contact: servicecenter@dop.wa.gov 

 
Want to review past communications? Visit OLRS Notices on the HR website. 
 

mailto:servicecenter@dop.wa.gov
http://www.hr.wa.gov/recruitment/RecruitmentAndOutreach/Pages/OLRSNotices.aspx

